Fire Risk Assessment

CEFN LEA PARK LTD
Main Complex

Hazards
Electrical equipment, unfamiliarity of building, Hazardous substances.

People at risk
Staff, public (customers) and visitors

Evaluate, Remove, Reduce and Protect from risk
There is minimal risk of fire occurring. Risk to people is low as there are fire exits in all rooms that lead directly out of the building. There are signs instructing what to do in event of fire in the reception area. 
There is a Type M, Classification P2 Fire Alarm System fitted throughout the building and automatic detection in the main storerooms. This is tested six monthly on a rotation system by an external company. As there is no automatic detection throughout the building, the Fire Control Panel is tested weekly by testing a different brake glass call point. Each brake glass call point is tested every 20 weeks.
The Emergency Lights are visually checked and tested each month by Cefn Lea. They also have an annual drain down test (3 hours duration) carried out by an external company.
There are water extinguishers situated throughout building, powder extinguishers in the laundry and boiler rooms, CO² extinguishers in the kitchen and reception area and a wet chemical extinguisher in the kitchen. There are also two fire blankets in the main kitchen. These are visually inspected by Cefn Lea each month and have an Inspection and Service Certificate every year by an external company.

Record, Plan, Inform, Instruct and Train 
Logbooks are kept in the main office for recording all relevant information and action taken. Training is given to all new staff.

Review
A Review of our risk assessment is carried out when any relevant changes to the business are made and every year otherwise.

Staff procedure in case of fire
- Sound the alarm.
- Ask all customers and visitors to leave the building immediately.
- If possible, tackle the fire using the appliances provided but do not take risks.
- Leave the building closing all doors behind you and assemble outside the building in the car park.
- Phone 999 to call Fire Brigade.
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